
 
UKG Ready (Kronos) Mobile App Download 

UKG Ready available for Apple App Store (iPhone) & Google Play App Store (Android): 

            
 

 
UKG Ready Mobile App- Initial 1st Screen 

(Select Region & Enter Company Shortname: 6156403) 

 
 



 
 

UKG Login Screen (after entering Company Shortname on 1st Login) 
(With The Stepping Stones Group name & logo): 

 
 
 
 
 
 
 
 
 
 
 



 
UKG Mobile Homepage View (Access to Kronos Timesheet) 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
Timesheet View (2-Wk Pay Period Glance, Timesheet Status, & SAVE button): 

 
 
 
 
 
 
 
 
 
 



 
4-Hour Workday Entry Example (From, To, and Raw Total + SAVE Button): 

 
 
 
 
 
 
 
 
 



 
8-Hour Workday Entry w/30-Minute Unpaid Lunch Break Example  

(8:00AM-12:00PM & 12:30PM-4:30PM): 

 
 
 
 
 



Entering/Selecting Time Off Options on Timesheet (Sick, Scheduled School 
Closure, Unscheduled School Closure, General Unpaid Time Off): 

1) Click on Time Off Drop Down and click “Browse”: 

 
  
 
 
 
 
 



2) Select Time Off Option Using: 

 
 

3) Enter in Total Time Off Type Hours in Raw Total Box & Click SAVE button: 

 



After ALL the 2-Week Pay Period Hours are Entered, Click on 3-dot icon next 
to SAVE and select “SUBMIT” (Clicking Submit locks your timesheet for 

review & payroll processing): 

 
 

Submit too soon?  
Reach out to your SSG Manager and ask them to “Reject” your submitted timesheet. This 

will unlock the timesheet and allow edits/hours to be added. 
 
 
 


