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How to Log in, Access, & Complete your Kronos Onboarding & Compliance Checklists 
 

• Access your Onboarding Checklist by going to the following link: 
https://secure4.saashr.com/ta/6156403.login?rnd=1608237532312&FS= 

 
• Enter credentials provided in “Welcome to The Stepping Stones Group---> Next Steps” email. 

 

     

 
 

You will receive a unique temporary 
password. 

https://secure4.saashr.com/ta/6156403.login?rnd=1608237532312&FS
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After 1st Login, you will be prompted to create a New Kronos Password 
 

 
 

 

              
 

Enter the Password Provided in the 
welcome email as Old Password 



4 
 

 
 

How to Access Onboarding and Compliance Checklists from Kronos Homepage 
 
 
 
 

 
 

 

 
 
 
 
 
 
 

Click Onboarding/Compliance 
to access Checklists 

On homepage, scroll 
over My Information. 
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How to View Assigned Checklists and Checklist Items 
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How to Open and Complete Checklist Items 
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Finalizing Checklist Items- Mark as Complete 
 
 



8 
 

 

How to Sign a Checklist Item 
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How to Upload Documents 
(Onboarding Checklist) 
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How to Upload Documents 
(Compliance Checklist) 
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How to Complete, Save, and Submit Federal Withholding Form 
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How to Add State/Local Withholding Forms 
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How to Complete, Save, and Submit State/Local Withholding Forms 
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How to Add New Direct Deposit 
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Steps to Reset Kronos Password and Create New Password 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1: Click on Forgot your password? 

Step 2: Enter Kronos Username 

Step 3: Enter last 4 digits of SS # 
 
Step 4: Create & Confirm New Password 

 
Step 5: Log in using New Password 


