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Access your timesheet online by going to the following link: 
 

https://secure4.saashr.com/ta/6156403.login?rnd=1608237532312&FS= 
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Timesheet will automatically open to current 2-Week Pay Period Glance. 
Scroll and select date to add time entries. 
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*** Only Submit your timecard after ALL hours are entered for the pay period *** 
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Adding Time Off to a Time Card 
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How to Print or Print-to-PDF Kronos Time Card. 
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