
 
 

 
I-9 Sec(on 2 (Authorized Representa(ve) 

 
The Stepping Stones Group u0lizes the Authorized Representa0ve process to verify employment eligibility. 
Please visit this link for more informa0on about the process.  
 
 
How to Complete I-9 Sec0on 2: 

 
 
 

 

Click on the web address 
link provided via email 
from i9@everywhere.com 
to access the login page 
on desktop. 
 
-OR- 
 
Click on the link provided 
via SMS text message to 
access the login page on 
mobile device. (Text from 
919 area code) 
 



 
 

 
 

 
 

 

Fill out all required fields 
with your information on 
page verifying you as the 
witness for this form I-9, 
then click NEXT. 
 
Required fields are 
iden0fied by a * aTer the 
field name. 
 

Employee must present 
the document(s) listed 
below in-person.  
 
Once examined and 
verified they are genuine 
documents, click the 
Enter Info hyperlink to 
enter the required data. 
 

Fill out all required fields 
with the Employee’s 
document(s) information, 
then click CERTIFY. 
 
Required fields are 
iden0fied by a * aTer the 
field name. 
 



 
 

 
 
 

 
 
 
 

Check Box to agree to the 
terms and condi0ons of 
signing this document 
with an electronic 
signature.  
 
Type signature -OR- sign 
with mouse in provided 
box to e-sign document. 
 
Click SEND to complete 
Sec0on 2 of I-9 Form. 
 
 

Thank you for your 
assistance in processing 
the Form I-9 for this 
employee. 
 
Ques0ons or Issues? 
Please contact the 
I9Everywhere.com Support 
Team at 866-661-1500 
(Mon-Fri, 8am-7pm CST). 


